附件2
境外申请外国人来华工作许可（长期：90天以上）
[bookmark: _GoBack]Overseas Application for Foreigner’s Work Permit (Long-term >90 days)

	序号 No.
	材料清单
	要求说明
	Documents
	Requirements

	1
	工作资历证明
	由申请人原工作过的单位出具从事与现聘用岗位工作相关的工作经历证明,包括1.职位、工作时间2.需原单位加盖公章或者负责人签字并留有证明联系人有效的联系电话或者邮箱3.注明开具日期4.用单位抬头纸打印

	Employment Certificate
	The work experience certificate proving that the applicant has been engaged in work related to the current employed position shall be issued by the applicant's former employer(s). The certificate shall include:
1.Job title(s) and period(s) of employment;
2.It shall be affixed with the official seal of the former employer or signed by the responsible person, and shall include the contact information (a valid phone number or email address) 3.The issuance date shall be indicated;
4.It shall be printed on the employer's letterhead paper.

	2
	最高学历学位证书证明或相关批准文书、职业资格证明
	最高学位（ 学历） 证书在国外获得的， 应经我驻外使、 领馆或由申请人获得学位（ 学历） 所在国驻华使、 领馆或我国学历认证机构认证。
最高学位（ 学历） 证书在港澳特别行政区和台湾地区获得的， 应经我国学历认证机构认证或经所在地区公证机构公证。
最高学位（ 学历） 证书在中国境内获得的， 仅提供学历（ 学位） 证书原件。
	Proof of Highest Academic Degree

or

Relevant Approval Documents, and Professional Qualification Certificates
	Degree obtained outside China: Shall be authenticated by a Chinese embassy/consulate abroad, OR by the embassy/consulate in China of the degree-issuing country, OR by a Chinese academic credential authentication authority.
Degree obtained in Hong Kong, Macao, or Taiwan Region: Shall be authenticated by a Chinese academic credential authentication authority OR notarized by a local notary public in the relevant region.
Degree obtained within China: Only the original degree (academic) certificate is required.

	3
	无犯罪记录证明
	应当由申请人国籍国或
经常居住地警察、 安全、
法院等部门出具并经我
驻外使、 领馆认证或外国驻华使、 领馆认证。
在港澳特别行政区和台
湾地区出具的无犯罪记
录证明， 应经所在地区公证机关公证。
经常居住地指申请人离
开国籍国最后连续居住
一年以上的国家或地区，
不包括在中国境内。
无犯罪记录签发时间应
在6个月内
	Non-Criminal Record Certificate
	The Non-Criminal Record Certificate shall be issued by the police, security, court or other relevant authorities of the applicant's country of nationality or habitual residence, and shall be authenticated by a Chinese embassy or consulate abroad, or by a foreign embassy or consulate in China. A Non-Criminal Record Certificate issued in the Hong Kong or Macao Special Administrative Region or the Taiwan Region shall be notarized by a notary public in the relevant region.
"Habitual residence" refers to the country or region (excluding China) where the applicant has continuously resided for more than one year after leaving their country of nationality.
The Non-Criminal Record Certificate shall be issued within six (6) months prior to submission.

	4
	聘用合同或任职证明（包括跨国公司派遣函）
	应提供中文合同，应由申请人签名并加盖单位公章，不得涂改。
	Employment Contract or Letter of Appointment (including dispatch letter from a multinational company)
	The contract shall be submitted in Chinese, duly signed by the applicant and stamped with the official seal of the employing entity. Any alterations, erasures, or modifications to the contract are not permitted.

	5
	申请人个人护照或国际旅行证件
	
	Applicant’s Passport or International Travel Document
	

	6
	6个月内正面免冠照片
	白色背景
	Bare-headed, full-face photo taken within 6 months
	The background color of the photo: white

	7
	体检验证证明或体检承诺书（体检承诺书由聘用方提供，外国人签字）
	由中国检验检疫机构出
具的境外人员体格检查
记录验证证明或健康检
查证明书，或经中国检验检疫机构认可的境外卫生医疗机构出具的体检证明，签发时间均在 6个月内。
	Physical Examination Verification Certificate

or

Physical Examination Commitment Letter (the Commitment Letter shall be provided by the employer and signed by the foreigner)
	A Physical Examination Record Verification Certificate for Overseas Personnel or a Health Examination Certificate issued by China's inspection and quarantine authorities, or a medical examination certificate issued by an overseas health and medical institution recognized by China's inspection and quarantine authorities. The issuance date of any such document shall be within six (6) months prior to submission.

	8
	个人简历
	应包括：婚姻状况，签证办理地点，所有高等教育背景（国家、起止时间、专业、学位获得），所有工作经历（起止年月、地点、职位、工作任务
	CV/Resume
	Include: marital status; place for visa processing; all higher education background – country, start/end month and year, major, degree obtained; all employment history – start/end month and year, location, job title, job duties

	9
	随行家属相关证明材料（如有）
	包括随行家属护照（ 或国
际旅行证件） 信息页、 家
属关系证明（ 配偶—结婚
证书， 子女-子女出生证
明或收养证明， 父母或配
偶父母— 申请人出生证
明或结婚证书或公证证
明） 、 体检报告（ 18 周岁
以上家属） 以及电子照
片。
	Relevant documents for accompanying family members (if any)
	Including the information page of accompanying family members' passports, proof of family relationship (for spouse: marriage certificate; for children: birth certificate or adoption certificate; for parents or parents-in-law: the applicant's birth certificate, marriage certificate, or notarized proof), medical examination report (for family members aged 18 or above), and electronic photos.









境内申请外国人来华工作许可（长期：90天以上）
Within-China Application for Foreigner’s Work Permit (Long-term >90 days)
	序号 No.
	材料清单
	要求说明
	Documents
	Requirements

	1
	工作资历证明（注：在华工作的外国人变换用人单位，但工作岗位/职业未变动，且工作类居留许可在有效期内的办理转聘者，可不提供）
	由申请人原工作过的单位出具从事与现聘用岗位工作相关的工作经历证明,包括1.职位、工作时间2.需原单位加盖公章或者负责人签字并留有证明联系人有效的联系电话或者邮箱3.注明开具日期4.用单位抬头纸打印

	Employment Certificate (Note: Not required for transfer applicants whose employer changes but job position/occupation remains the same, and who hold a valid work-type residence permit)
	The work experience certificate proving that the applicant has been engaged in work related to the current employed position shall be issued by the applicant's former employer(s). The certificate shall include:
1.Job title(s) and period(s) of employment;
2.It shall be affixed with the official seal of the former employer or signed by the responsible person, and shall include the contact information (a valid phone number or email address) . 3.The issuance date shall be indicated;
4.It shall be printed on the employer's letterhead paper.

	2
	最高学历学位证书证明或相关批准文书、职业资格证明（注：同上:转聘情形可不提供）
	最高学位（ 学历） 证书在国外获得的， 应经我驻外使、 领馆或由申请人获得学位（ 学历） 所在国驻华使、 领馆或我国学历认证机构认证。
最高学位（ 学历） 证书在港澳特别行政区和台湾地区获得的， 应经我国学历认证机构认证或经所在地区公证机构公证。
最高学位（ 学历） 证书在中国境内获得的， 仅提供学历（ 学位） 证书原件。
	Proof of Highest Academic Degree 

or 

Relevant Approval Documents, and Professional Qualification Certificates

(Note: Not required for the transfer applicants as above)
	Degree obtained outside China: Shall be authenticated by a Chinese embassy/consulate abroad, OR by the embassy/consulate in China of the degree-issuing country, OR by a Chinese academic credential authentication authority.
Degree obtained in Hong Kong, Macao, or Taiwan Region: Shall be authenticated by a Chinese academic credential authentication authority OR notarized by a local notary public in the relevant region.
Degree obtained within China: Only the original degree (academic) certificate is required.

	3
	无犯罪记录证明（注：同上转聘情形可不提供）
	应当由申请人国籍国或
经常居住地警察、 安全、
法院等部门出具并经我
驻外使、 领馆认证或外国驻华使、 领馆认证。
在港澳特别行政区和台
湾地区出具的无犯罪记
录证明， 应经所在地区公证机关公证。
经常居住地指申请人离
开国籍国最后连续居住
一年以上的国家或地区，
不包括在中国境内。
无犯罪记录签发时间应
在6个月内
	Non-Criminal Record Certificate          (Note: Not required for the transfer applicants as above)
	The Non-Criminal Record Certificate shall be issued by the police, security, court or other relevant authorities of the applicant's country of nationality or habitual residence, and shall be authenticated by a Chinese embassy or consulate abroad, or by a foreign embassy or consulate in China. A Non-Criminal Record Certificate issued in the Hong Kong or Macao Special Administrative Region or the Taiwan Region shall be notarized by a notary public in the relevant region.
"Habitual residence" refers to the country or region (excluding China) where the applicant has continuously resided for more than one year after leaving their country of nationality.
The Non-Criminal Record Certificate shall be issued within six (6) months prior to submission.

	4
	聘用合同或任职证明（包括跨国公司派遣函）
	应提供中文合同，应由申请人签名并加盖单位公章，不得涂改。 
	Employment Contract or Letter of Appointment (including dispatch letter from a multinational company)
	The contract shall be submitted in Chinese, duly signed by the applicant and stamped with the official seal of the employing entity. Any alterations, erasures, or modifications to the contract are not permitted.

	5
	申请人个人护照或国际旅行证件
	 
	Applicant’s Passport or International Travel Document
	

	6
	6个月内正面免冠照片
	白色背景
	Bare-headed, full-face photo taken within 6 months
	The background color of the photo: white

	7
	体检验证证明或体检承诺书（体检承诺书由聘用方提供，外国人签字）
	由中国检验检疫机构出
具的境外人员体格检查
记录验证证明或健康检
查证明书,签发时间均在 6个月内。
	Physical Examination Verification Certificate or Physical Examination Commitment Letter (the Commitment Letter shall be provided by the employer and signed by the foreigner)
	A Physical Examination Record Verification Certificate for Overseas Personnel or a Health Examination Certificate issued by China's inspection and quarantine authorities. The issuance date of any such document shall be within six (6) months prior to submission.

	8
	工作许可注销证明、有效期内的工作类居留许可信息页（注：仅符合转聘条件的提供）
	
	Work Permit Cancellation Certificate and valid work-type residence permit information page    (Note:only for those eligible for transfer applicants)
	

	9
	个人简历 
	应包括：婚姻状况，所有高等教育背景（国家、起止时间、专业、学位获得），所有工作经历（起止年月、地点、职位、工作任务
	CV/Resume 
	Include: marital status; all higher education background – country, start/end dates, major, degree obtained; all employment history – start/end year and month, location, job title, job duties

	10
	随行家属相关证明材料（如有）
	包括随行家属护照（ 或国
际旅行证件） 信息页、 家
属关系证明（ 配偶—结婚
证书， 子女-子女出生证
明或收养证明， 父母或配
偶父母— 申请人出生证
明或结婚证书或公证证
明） 、 体检报告（ 18 周岁
以上家属）以及电子照
片。
	Relevant documents for accompanying family members (if any)
	Including the information page of accompanying family members' passports, proof of family relationship (for spouse: marriage certificate; for children: birth certificate or adoption certificate; for parents or parents-in-law: the applicant's birth certificate, marriage certificate, or notarized proof), medical examination report (for family members aged 18 or above), and electronic photos.



注：以上材料需要中文翻译件，护照，简历除外。
Note: A Chinese translation is required for each of the documents listed above,with the exception of the CV/Resume and the passport.






外国人来华工作许可（短期：90天或以内）
Foreigner's Work Permit (Short-term ≤90 days) 
	序号 No.
	材料清单
	要求说明
	Documents
	Requirements

	1
	申请人个人护照或国际旅行证件
	 护照首页
	Applicant’s Passport or International Travel Document
	Main page of passport

	2
	6个月内正面免冠照片
	白色背景
	Bare-headed, full-face photo taken within 6 months
	The background color of the photo: white

	3
	个人简历 
	应包括：婚姻状况，签证办理地点,所有曾授予你护照的国家，邮箱地址
	CV/Resume 
	Include: marital status; place for visa processing; list all countries that ever issued you a passport； email;




